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QUY PINH VE TRQ LY GIANG DAY
(TEACHING ASSISTANT)

I. Quy dinh vé tro 1y gidng day (Teaching Assistant)

Céc can cu vao Luat gido duc dai hoc cua nudc Cong hoa Xa hoi Chu nghia Viét Nam,
Luat sd: 08/2012/QH13, can ctr theo diéu 28 ctia Pidu Lé Truong Pai hoc ban hanh kém
theo Quyét dinh s6 58/2010/QP-TTg ngay 22 thang 9 nam 2010 cta Thi twéng Chinh phi
quy dinh vé tro giang, nham phan biét chirc danh trg giang véi nhiém vu tro 1y giang day,
Truong PHSPKT-TPHCM quy dinh vé trg 1y giang day nhu sau:

1. Tro 1y giang day 1a nguoi gitp viéc cho giang vién trong viéc chuan bi bai giang,
phu dao, hudng dan bai tap, thao luén, thi nghiém, thyc hanh va chidm bai.

2. Giang vién dang tap su, cac nghién ctru sinh, hoc vién cao hoc, cac sinh vién dang
hoc tap, nghién ctru & bd mon, cac chuyén gia trong cac linh vyc chuyén mon thudc cac co
quan, don vi nghién ctru, kinh doanh, dich vu trong va ngoai truong cod thé tham gia lam trg
ly giang day.

3. Viéc quyét dinh tro 1y gidng day, nhiém vu, quyén va ché do phu cap cua tro Iy
giang day dugc quy dinh trong Quy ché t6 chiic va hoat dong ciia nha truong.

4. Ngoai cac quy dinh trén, Hiéu Truong truong DPHSPKT-TPHCM quy dinh:

4.1 Bbi véi giang vién tap su: bat budc lam tro 1y giang day cho cac hoc ph?m duoc
bd moén phan cong phu trach trong twong lai cho dén khi c6 quyét dinh cong nhan 13 giang
vién.

4.2 P6i véi sinh vién nam thir 2, 3, 4: diém trung binh tich lily cia cac nam hoc tinh
dén thoi diém lam tro 1y giang day phai dat tir 7,0 tré 1én, diém trung binh tich lily ctia hoc
phan duoc moi lam trg giang phai dat tir 8,0 tr 1én.

4.3 Pbi v6i hoe vién cao hoc, nghién cuu sinh, va cac chuyén gia thudc cac don vi
ngoai truong: diém trung binh tich liiy trinh d¢ dai hoc 1a tir 7,0 tr¢ 1én, diém trung binh tich

Iy cua hoc phén hoc dai hoc dugc moi lam trg gidng phai dat tir 8,0 trd 1én.



4.4 Mbi tro 1y giang day chi duoc 1am tro 1y giang day tdi da cho hai giang vién
trong mdi hoc ky.
II. Quyén lgi ciia trg ly gidng day

1. Puoc huan luyén dé trd thanh tro 1y giang day va duoc tham gia vao qué trinh dao
tao dé tich iy kinh nghi¢m, nang cao trinh d0.

2. Puoc nha trudng tra tién cong 1a 1a 50.000 d/tiét quy doi cho qua trinh lam trg 1y
giang day ddi vai sinh vién, hoc vién cao hoc, nghién ctru sinh, va cac chuyén gia thudc don
vi ngoai trudng.

3. Néu trg giang la sinh vién, hoc vién cao hoc, nghién ciru sinh thi s6 tiét quy doi lam
trg giang toi da khong duge qua 90 tiét/hoc ky.

4. Pugc Hiéu truong nha trudng cap gidy chimg nhan di tham gia lam tro 1y giang day
tai truong DPHSPKT-TPHCM.

III. Trach nhiém cua trg ly giang day

1. Chiu sy phan cong cua giang vién phy trach tryc tiép va chiu trach nhiém trudc
giang vién va nha truong d6i véi cong viée dugce giao.

2. Thuc hién bat ky hoic tit ca cac cong viéc sau néu dugc phan cong:

- Dy gid tit ca hodc mot s6 budi dé hd tro giang vién hudng dan sinh vién trong gio
hoc, lam bai tap trén 16p.

- Chu dong hen gdp va lam viéc ngoai gio hoc cia sinh vién (tai thu vién, cdc phong
tréng ¢ trudng, hay cac khu cong vién ghé da cua truong...) véi timg ca nhan hodc nhom
nho sinh vién chua hiéu bai da duogc giang trén 16p, hodc Véng mit budi hoc trén 16p trudc
d6 dé giup ho c6 thé ndm bt kip noi dung da hoc.

- Phy dao, huéng dan stra bai tip, on tap cho sinh vién ngoai gio hodc online.

- Phu trach mét s6 nhém nhé sinh vién lam tiéu luan, to chic thao ludn, bao céo tiéu
luan... cho sinh vién.

- Cham bai tap vé nha, kiém tra 15 phut, kiém tra sau 1/3 thoi gian hoc, kiém tra 2/3
thoi gian hoc, tiéu ludn... ca sinh vién khi duoc giang vién phan cong.

- Chuan bi bai giang cho gidng vién phy trach.

- Photocopy va phan phat tai li¢u cho sinh vién.



- G¢i file tai liéu hoc tap hoc tap cho sinh vién thong qua email cua 16p, thong qua céac
duong link hoac dudi céc hinh thure khac.
3. Nghiém tic thyc hién cac quy dinh cua phap luat, cac quy dinh cta nha truong.
IV. Quy dinh d6i véi giang vién dwgc sir dung tro ly gidng day
1. Piéu kién duoc chon trg 1y giang day
Giang vién duoc chon trg 1y giang day khi c6 du cac diéu kién sau:
- Nguoi ¢6 chic danh Giang vién, Tién sy, Giang vién chinh, Phé Giao su, Giao su co
hiru va thinh giang day 1y thuyét dugc chon trg 1y giang day.
- Mén hoc ap dung cac phuong phép giang day tich cuc véi cac hé théng bai tap trén
16p, hé thong bai tap vé nha, tiéu luan. ..
- Tong s6 sinh vién ma giang vién phy trach trong mot hoc ky phai tir 100 sinh vién tré
1én.
2. Trach nhiém cua ngudi giang vién dugc st dung tro 1y giang day
- Téng s tiét trg giang tdi da Hirg giang Ma giang vién duogc sir dyung la:
Hig gitng = Sev X 0.2 tiét/sv
trong do:
Hirg giang: 12 téng s tiét trg giang tdi da ma giang vién dugc su dung.
Ssv: 1a tong s sinh vién trong tat ca cac hoc phan ma giang vién phu trach
trong mot hoc ky.
- Lya chon trg ly giang day theo ti€u chuin ¢ Piéu I (néu cﬁn).
- S6 luong tro 1y giang day do giang vién quyét dinh, nhung phai théa méan diéu kién
mdi trg 1y gidng day 1a sinh vién, hoc vién, nghién ctru sinh chi 1am trg giang t6i da 90 tiét

quy doi/hoc ky.

- Lap danh sach trg 1y giang day va ndp cac minh ching di kém (bang diém d6i véi
sinh vién, bang tot nghiép dai hoc kém theo bang diém tSt nghiép dai hoc cua cac trg giang)
cho thu ky khoa dau mdi hoc ky.

- Thu ky khoa 13p danh sach trg ly gidang day c6 phé duyét cua Truong BO mon,
Trudng khoa va gi kém minh chiing cho phong T6 chirc Can bd ngay sau khi hoan tat.

- Chiju trach nhiém huén luyén, trao doi, phan cong, huéng dan cic cong viée cu thé

cho céc tro ly giang day do minh phu trach.



- Lay ¥ kién sinh vién vé tro 1y giang day va goi cho phong TCCB.

- Xé4c nhan khéi lwong cong viée (sb tiét quy do6i) va chit luong cong viéec ma tro 1y
giang day da thyc hién trong cubi mdi hoc ky ddi véi cac hoc phan di tham gia lam trg
giang va nop cho phong To chirc Can bd.

- Trudng hop, néu gidng vién yéu cau cac tro 1y giang day lam viéc nhiéu hon téng sd
tiét tro giang tdi da Hiry giang, gldng vién phai ty thu xép chi tra phﬁn vuot nay cho trg ly
giang day.

V. Quy dinh d6i véi Khoa va Bo mon doi véi viée quén ly ddi ngii tro 1y giang day

- Truong B mon c6 trach nhiém xem xét vé ning lyc cua cac tro 1y giang day do cac
giang vién trong Bo mon dé xuét, két hop véi cac giang vién dé quan 1y doi ngii tro Iy giang
day, va thu thap thong tin tir phiéu danh gia cua sinh vién vé tro 1y giang day. Truéng Bo
mon dya trén cac thong tin tir phiéu danh gia cia sinh vién vé tro 1y giang day va y kién cia
giang vién phu trach dé dua ra quyét dinh tiép tuc moi hodc khong tiép tuc moi ngudi d6
lam trg 1y giang day & hoc ky tiép theo.

- Truong Khoa c¢6 trach nhiém phé duyét danh sach trg 1y giang day do B mon dé
xut trong timg hoc ky dé ndp cho phong TCCB, va cung voi Truéng Bo mon quan 1y doi
ngti trg ly giang day.

VI. Trach nhiém cia phong Dao tao

- Cung cép thong tin cho cac giang vién vé két qua hoc tap cua cac ca nhan dugc chon
lam trg 1y giang day néu nguoi d6 1a sinh vién dang hoc tai truong hodc 1a cyu sinh vién cia
truong.

- Thu thap thong tin vé trg 1y gidng day tir phong TCCB va theo ddi chat lugng cia hé
thong trg 1y giang day.

- Tu vin cho BGH vé quy ché tro 1y giang day, t6 chtrc va quan 1y tro 1y giang day.
VII. Trach nhiém ctia phong TCCB va KHTC véi doi ngii trg ly giang day

- Phong T chitc Can bd c6 trach nhiém 1ap danh sach, quan 1y, thong ké danh gia, bao
cao thyc trang do1 ngii trg 1y gidang day trong toan truong cho Ban Gidm hi¢u.

- Can clr vao danh gia cla giang vién, cua sinh vién dbi voi tro 1y giang day, va dé
xudt ctia Truong bd moén mdi hoc ky, Phong To chirc Can bo s& dé nghi théi moi 1am trg 1y

giang day d6i v6i nhitng ngudi khong hoan thanh nhiém vu.



- Can clr vao bang xac nhan khdi lugng va chat lugng cong viéc ma trg giang da thuc
hién do giang vién théng ké va ky xac nhan vao cudi mdi hoc ky, Phong T6 chic Can bd lap
danh sach céac trg giang kém theo khdi lugng 1am viéc va tinh ra thu lao dé chuyén cho
phong Ké hoach Tai Chinh.

- Phong Ké hoach Tai Chinh c6 trach nhiém ra soat, kiém tra, va chi tra thu lao cho trg
ly giang day phu hop v6i khdi lwong ma trg 1y giang day da thyc hién.

HIEU TRUONG

Noi nhdn:
- Ban giam hiéu: dé chi dao;
- Truong cac don vi: dé thue hién;
- Cdc giang vién: dé thuc hién
- Luu: HCTH, PT.



